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Burnt Mill Co-operative  
Academy Trust  

      
 
Dear Candidate, 
                                                                    
Thank you for your interest in the post of Head of Facilities and Estates at Burnt Mill 
Co-operative Academy Trust. We are a Co-operative Trust of seven schools in Essex, five 
in the Harlow area and two in Stansted Mountfitchet.  
 
We are looking for a highly motivated, creative and innovative person to create and 
implement a robust organisational infrastructure to underpin the development and 
implementation of the Trusts Strategic Plan under the leadership of the CEO, CFO and the 
Directors of the Trust.  
 
The Trust’s mission is to work together to smash through the barriers that prevent our 
children from becoming confident, high achieving and independent individuals.  
 
Our community of schools provides an outstanding education. They are places of aspiration, 
where individuals matter and confidence flourishes so that achievement for all is 
outstanding. 
Our core values are based on the co-operative values of self-help, self-responsibility, 
democracy, equality, equity and solidarity. These underpin our unshakeable belief in the 
intrinsic worth of every individual within our community.  
 
What we are trying to achieve can be summed up by our motto: 
 
óOutstanding Education, Exceptional Peopleô 
 
We pride ourselves on being an organisation with one of the best training and CPD 
programmes in the country. As a member of our  Senior Management Group you will 
develop your craft and become an outstanding , transforming the lives of the most 
vulnerable students in our community. 
 
Teaching in an area where deprivation is high can be one of the most challenging places to 
teach, but also the most rewarding, so I am delighted you have decided to join one of our 
wonderful Academies and become part of a team that is working to transform the lives of 
young people. 
 
I hope you find the information pack helpful. If you would like to know more about us before 
you apply, please see our website http://www.bmatrust.org.uk.  
 
If you would like to apply, please complete the Application Form and return this to 
BMATrecruitment@burntmill.essex.sch.uk by Monday 24th April 2017.  
 
If you have not been contacted within ten days of the closing date your application has not 
been successful. In the meantime, I thank you for your interest in above post. 
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Yours faithfully  
 

 
 
CEO - Burnt Mill Academy Trust 
 
To work together to smash through the barriers that prevent children from becoming 

confident, high achieving and independent individualsô 
 
Introductionê
Burnt Mill Co-operative Academy Trust was established on 1st August 2013. Itê ê ê ê ê ê ê ê ê ê ê ê
is a Co-operative Trust of seven schools - Freshwaters Primary Academy,ê ê ê ê ê ê ê ê ê ê ê
Roydon Primary Academy, Cooks Spinney Primary Academy & Nursery, Littleê ê ê ê ê ê ê ê ê ê
Parndon Primary Academy, Burnt Mill Academy, Forest Hall School, Stanstedê ê ê ê ê ê ê ê ê ê
Mountfitchet and the recently acquired brand new school, Magna Carta Primaryê ê ê ê ê ê ê ê ê ê ê
Academy,êStanstedêMountfitchet.ê
ê
All schools are wedded to the co-operative values of self-help,ê ê ê ê ê ê ê ê ê ê
self-responsibility, equality, democracy, equity and solidarity and are happy andê ê ê ê ê ê ê ê ê ê
exciting places to work. Five of the schools are located in the Harlow area, aê ê ê ê ê ê ê ê ê ê ê ê ê ê ê
very exciting town to work, with affordable property and journey time fromê ê ê ê ê ê ê ê ê ê ê ê
Londonêbyêcar/trainêisêlessêthanê30êminutes.ê
ê
One of the original new towns, designed by world-renowned architect, Sirê ê ê ê ê ê ê ê ê ê ê
Frederick Gibberd, Harlow is a vibrant community with many attractions toê ê ê ê ê ê ê ê ê ê ê
appealêtoêvisitorsêandêresidents.ê
ê
Forest Hall School and Magna Carta Primary Academy are located in Stanstedê ê ê ê ê ê ê ê ê ê ê ê
Mountfitchet, a village in northwest Essex near the Hertfordshire border andê ê ê ê ê ê ê ê ê ê ê
two miles from Stansted Airport. Acclaimed local attractions include the Houseê ê ê ê ê ê ê ê ê ê ê
onêtheêHillêToyêMuseum,êMountfitchetêCastleêandêtheêNormanêVillageêofê1066.ê
ê
In September 2014, Teaching School status was achieved by Burnt Millê ê ê ê ê ê ê ê ê ê ê
Academy. This means we are able to offer a range of teacher trainingê ê ê ê ê ê ê ê ê ê ê ê ê
programmes. We offer both local and national leadership programmes fromê ê ê ê ê ê ê ê ê ê
ClassêTeacherêtoêHeadêTeacher.ê
ê
OurêAcademiesê
BurntêMillêCo-operativeêAcademyêTrustê-êSecondaryêPhaseê
ê
Burnt Mill Academy was judged outstanding by OFSTED in 2012 and hasê ê ê ê ê ê ê ê ê ê ê ê
received much attention nationally, as it is one of the top performing schools inê ê ê ê ê ê ê ê ê ê ê ê ê ê
the country. In 2014, no other comprehensive in Essex achieved the GCSEê ê ê ê ê ê ê ê ê ê ê ê
results we did here at Burnt Mill. We have received many awards, including theê ê ê ê ê ê ê ê ê ê ê ê ê ê
pupil premium award for the Eastern Region, because of the work we do toê ê ê ê ê ê ê ê ê ê ê ê ê ê
narrow the gap between disadvantaged children and those from more affluentê ê ê ê ê ê ê ê ê ê ê
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backgrounds. In 2015, and again in 2016, we received national recognition fromê ê ê ê ê ê ê ê ê ê ê ê
the SSAT for performing in the top 10 percent of schools nationally in terms ofê ê ê ê ê ê ê ê ê ê ê ê ê ê ê
theêvalueêweêaddêtoêtheêprogressêofêourêpupils.ê
ê
We are constantly visited by national and international school leaders,ê ê ê ê ê ê ê ê ê ê
government ministers and hundreds of teachers; eager to know how childrenê ê ê ê ê ê ê ê ê ê ê
from such deprived backgrounds can be so successful. We welcome theê ê ê ê ê ê ê ê ê ê ê
attention, because we are eager to share our excellent practice and know weê ê ê ê ê ê ê ê ê ê ê ê ê
have a duty to help all schools become outstanding ones. Our brilliant teachersê ê ê ê ê ê ê ê ê ê ê ê ê
are in great demand and are constantly involved in coaching and mentoringê ê ê ê ê ê ê ê ê ê ê ê
others,êhelpingêtoêtransformêtheêqualityêofêteachingênationally.ê
ê
Our school is an exceptional one, because we have inspirational teachers, whoê ê ê ê ê ê ê ê ê ê ê ê
ensure our students aim high and also support them to become successful. Weê ê ê ê ê ê ê ê ê ê ê ê ê
give above and beyond, offering free musical tuition to all our children andê ê ê ê ê ê ê ê ê ê ê ê ê
ensuring that every child has one life-changing experience in their time with us.ê ê ê ê ê ê ê ê ê ê ê ê ê
We are determined to smash through any barriers that might prevent ourê ê ê ê ê ê ê ê ê ê ê ê
children from being successful. As a result of our outstanding teaching, weê ê ê ê ê ê ê ê ê ê ê ê
were awarded teaching school status and are now in a position to trainê ê ê ê ê ê ê ê ê ê ê ê ê
graduatesêwhoêareêjoiningêtheêprofession.ê
ê
We are delighted that for the third year in a row, 81% of our students haveê ê ê ê ê ê ê ê ê ê ê ê ê ê ê ê
achieved 5 A*-C grades, including English and Maths, demonstrating thatê ê ê ê ê ê ê ê ê ê
improvementsêhaveêbeenêsustained.ê
John Blaney, Headteacher, Burnt Mill Academy - First Avenue, Harlow,ê ê ê ê ê ê ê ê ê ê
Essex,êCM20ê2NRê
Tel.ê01279ê300555ê
ê
Forest Hall School joined BMAT on 1st February 2015. Forest Hall is an 11-16ê ê ê ê ê ê ê ê ê ê ê ê ê ê
secondary school in Stansted Mountfitchet. The school was judged ôGoodõ byê ê ê ê ê ê ê ê ê ê ê
OFSTED in June 2013 and is now entering the next stage of the journey fromê ê ê ê ê ê ê ê ê ê ê ê ê ê ê
ôGood to Outstandingõ. Forest Hall School is intentionally small and this offersê ê ê ê ê ê ê ê ê ê ê ê
real opportunities for students to take on additional responsibilities, and givesê ê ê ê ê ê ê ê ê ê ê
the school an appeal to a wide range of students, with differing needs andê ê ê ê ê ê ê ê ê ê ê ê ê ê
abilities. Additionally, Forest Hall has one of only two Essex Dyslexia Units andê ê ê ê ê ê ê ê ê ê ê ê ê
serves a wide range of students, working to raise aspirations and increaseê ê ê ê ê ê ê ê ê ê ê ê
access to the curriculum. Last year, Forest Hall School achieved its best everê ê ê ê ê ê ê ê ê ê ê ê ê
GCSEêresultsêofê62%ê5êA*êtoêC,êincludingêEnglishêandêMathematics.êê
StephenêHehir,êExecutiveêHeadteacher,êForestêHallêSchoolê-êForestêHallê
Road,êStanstedêMountfitchet,êEssex,êCM24ê8TZêandêMagnaêCartaêPrimaryê
Academy.êPeterêKirkêCentre,êStêJohnõsêRoad,êStanstedêMountfitchet,ê
EssexêCM24ê8JPê
Tel.ê01279ê813384ê(FHS)êTel.ê01279ê425600ê(MC)ê
ê
Cooks Spinney Primary Academy & Nursery joined BMAT on 1st Decemberê ê ê ê ê ê ê ê ê ê ê
2013. A large two-form entry school with extensive school grounds. A schoolê ê ê ê ê ê ê ê ê ê ê ê
that has its own woodland within its grounds, including a pond and wildlife areaê ê ê ê ê ê ê ê ê ê ê ê ê ê
that has fully embedded outside learning experiences in its Enrichedê ê ê ê ê ê ê ê ê ê
Curriculum. Cooks Spinney has its own Nursery, and children from the Nurseryê ê ê ê ê ê ê ê ê ê ê ê
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through to Year 6, set their own ambitions for what they would like to achieve.ê ê ê ê ê ê ê ê ê ê ê ê ê ê ê
If you visit, ask to see their ideas for what they want to be in the future. Theê ê ê ê ê ê ê ê ê ê ê ê ê ê ê ê ê ê
Head of School is Neil Stirrat and the Executive Head is Stuart Pope. Withê ê ê ê ê ê ê ê ê ê ê ê ê ê
three Assistant Head Teachers and a Lead Practitioner, the school is buildingê ê ê ê ê ê ê ê ê ê ê ê
on the good work that has happened in recent years in a continuing drive forê ê ê ê ê ê ê ê ê ê ê ê ê ê ê
excellence.ê
Cooks Spinney Primary Academy & Nursery - Cooks Spinney, Harlow CM20ê ê ê ê ê ê ê ê ê ê ê
3BWêê
Tel:ê01279ê437590ê
ê
Freshwaters Primary Academy joined BMAT on 1st September 2013. It is aê ê ê ê ê ê ê ê ê ê ê ê
co-educational 4-11 school, where pupils are encouraged to ôbe anything, dreamê ê ê ê ê ê ê ê ê ê ê
anything, create anything, and become anything, because we believe in ourselvesê ê ê ê ê ê ê ê ê ê ê
and in each otherõ. That is the schoolõs vision for all members of the schoolê ê ê ê ê ê ê ê ê ê ê ê ê ê ê
community: pupils, staff and families. The four curriculum drivers ensure pupilsê ê ê ê ê ê ê ê ê ê ê
are prepared for life in the 21st century; for occupations which currently do notê ê ê ê ê ê ê ê ê ê ê ê ê ê
even exist. These drivers are: applying skills that prepare pupils for life; havingê ê ê ê ê ê ê ê ê ê ê ê ê
first-hand experiences and taking positive risks; being enterprising and havingê ê ê ê ê ê ê ê ê ê
aspirations;êandêdevelopingêpersonalêandêsocialêskills.ê
ê
Parents are the first and most important educators in the lives of theirê ê ê ê ê ê ê ê ê ê ê ê ê
children, and Freshwaters works very closely with families and constantly findsê ê ê ê ê ê ê ê ê ê ê
new ways to make them a vital part of the school community. Parent Championsê ê ê ê ê ê ê ê ê ê ê ê ê ê
are fast becoming the life force of the school; when children see their parentsê ê ê ê ê ê ê ê ê ê ê ê ê ê
inêtheirêschool,êtheyêknowêthatêschoolêisêanêimportantêplaceêtoêbe.êê
ê
Being part of a family of primary and secondary schools, enables pupils andê ê ê ê ê ê ê ê ê ê ê ê ê
staff to have a multitude of opportunities, which enrich both the curriculumê ê ê ê ê ê ê ê ê ê ê ê
andêprofessionalêdevelopment.ê
ê
Everyone is encouraged to ôExplore Togetherõ, which is the school motto.ê ê ê ê ê ê ê ê ê ê ê
Executive Head is Stuart Pope and Teresa Avey is the Head of School, who,ê ê ê ê ê ê ê ê ê ê ê ê ê ê
alongside her team of Assistant Head Teacher, a Senior Lead Practitioner andê ê ê ê ê ê ê ê ê ê ê ê
developing Middle Leadership Team, support teaching and learning, aiming forê ê ê ê ê ê ê ê ê ê
theêveryêhighestêstandards.ê
ê
òOur staff are a dedicated team of professionals and are our most valuableê ê ê ê ê ê ê ê ê ê ê ê ê
resource. They are empowered to work together and to make decisions toê ê ê ê ê ê ê ê ê ê ê ê
improve the life chances of our pupils. That is why they come to work everyê ê ê ê ê ê ê ê ê ê ê ê ê ê ê
dayó.ê
ê
Freshwaters achieved a ôGoodõ when inspected by Ofsted in 2015. It is now onê ê ê ê ê ê ê ê ê ê ê ê ê ê
itsênextêphaseêtoêbecomingêôOutstandingõ.ê
FreshwatersêPrimaryêAcademyê-êSchoolêLane,êHarlow,êCM20ê3QAêê ê
Tel.ê01279ê454688ê
ê
Little Parndon Primary Academy joined BMAT on 1st April 2014. A two-formê ê ê ê ê ê ê ê ê ê ê ê
entry school with lots of ambition. Little Parndon is a school which benefitsê ê ê ê ê ê ê ê ê ê ê ê ê
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from extensive grounds that helps us to deliver a superb curriculum. In additionê ê ê ê ê ê ê ê ê ê ê ê ê
there is a woodland area which regularly lends itself to being an amazingê ê ê ê ê ê ê ê ê ê ê ê ê
learning space, full of opportunity. Sophie Laing is the Headteacher, who withê ê ê ê ê ê ê ê ê ê ê ê
her highly skilled senior leadership team, leads a strong and determined teamê ê ê ê ê ê ê ê ê ê ê ê
ofêstaffêtoêraiseêstandardsêforêallêchildren.ê
ê
The school has high expectations and ambitions, delivering a fully inclusive andê ê ê ê ê ê ê ê ê ê ê ê
supported curriculum, so that all children will achieve the very best that theyê ê ê ê ê ê ê ê ê ê ê ê ê
can.ê
ê
Little Parndon achieved a ôGoodõ when inspected by Ofsted in 2017. It is now onê ê ê ê ê ê ê ê ê ê ê ê ê ê ê
itsênextêphaseêtoêbecomingêôOutstandingõ.ê
Little Parndon Primary Academy - Park Mead, Harlow, Essex, CM20ê ê ê ê ê ê ê ê ê ê
1PUêêêêê
Tel.ê01279ê425600ê
ê
Magna Carta Primary Academy, a brand new school, opened in Septemberê ê ê ê ê ê ê ê ê ê ê
2016 with a one-form entry, in a temporary building, whilst new buildings areê ê ê ê ê ê ê ê ê ê ê ê ê
beingêpreparedêforêtheêfullêschool.ê
ê
At Magna Carta we take pride in developing outstanding teaching and learningê ê ê ê ê ê ê ê ê ê ê ê
by holding the highest expectations of all our pupils. We challenge all childrenê ê ê ê ê ê ê ê ê ê ê ê ê
to strive for academic, creative, sporting and personal accomplishment within aê ê ê ê ê ê ê ê ê ê ê
vibrant and enriched curriculum. Our students are given time to exploreê ê ê ê ê ê ê ê ê ê ê
subjectsêandêdevelopêdeeperêunderstanding.êê
ê
We celebrate perseverance, resilience and risk taking, ensuring children are notê ê ê ê ê ê ê ê ê ê ê
frightened to make mistakes. We encourage children to take ownership of andê ê ê ê ê ê ê ê ê ê ê ê
responsibility for their learning, so they have the confidence and curiosity toê ê ê ê ê ê ê ê ê ê ê ê
ask questions, solve problems and respond to quality feedback. Children areê ê ê ê ê ê ê ê ê ê ê
praisedêforêhardêwork,êdeterminationêandêhavingêaêpositiveêattitude.ê
ê
In order to create an inclusive school where everyone can flourish, whateverê ê ê ê ê ê ê ê ê ê ê ê
their background, we promote an ethos of respect and empathy, whereê ê ê ê ê ê ê ê ê ê ê
diversity is valued and celebrated ð both within school and the wider world.ê ê ê ê ê ê ê ê ê ê ê ê ê
Safeguarding and welfare is extremely important and pupils are taught theê ê ê ê ê ê ê ê ê ê ê
virtuesêofêkindness,êappreciationêandêwhatêitêmeansêtoêbeêcourageousê
ê
High quality teaching is priority and the relationship between staff and childrenê ê ê ê ê ê ê ê ê ê ê ê
underpinsêinspirational,êsupportiveêandêeffectiveêteachingêandêlearning.êê
ê
It is our aim for all children to leave as independent learners with self-beliefê ê ê ê ê ê ê ê ê ê ê ê ê ê
and an abiding respect for others. We aim to instil a lifelong love for learningê ê ê ê ê ê ê ê ê ê ê ê ê ê ê
andêaêstrongêgroundingêforêfutureêsuccess.ê
Executive Headteacher, Stephen Hehir, Amy Dias, Head of School, Magnaê ê ê ê ê ê ê ê ê ê
Carta Primary Academy - Peter Kirk Centre, St Johnõs Road, Stanstedê ê ê ê ê ê ê ê ê ê ê
Mountfitchet,êEssexêCM24ê8JPêê
Tel.ê01279ê425600ê
ê
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Roydon Primary Academy joined BMAT on 1st December 2013. Roydon is aê ê ê ê ê ê ê ê ê ê ê ê
one-form entry school, in a slightly different setting to the other four BMATê ê ê ê ê ê ê ê ê ê ê ê ê
primary schools. Roydon is on the Hertfordshire/Essex border. The schoolê ê ê ê ê ê ê ê ê ê
consists of the original 1876 Victorian School House and a more modern Cedarê ê ê ê ê ê ê ê ê ê ê ê ê
Lodge building. Roydon has a real sense of community, with a great connectionê ê ê ê ê ê ê ê ê ê ê ê ê
with the local village and those who live there. Roydon primary is an incrediblyê ê ê ê ê ê ê ê ê ê ê ê ê ê
welcoming and homely school and is led by Michael Clark, Head of School,ê ê ê ê ê ê ê ê ê ê ê ê ê
Stuart Pope, the Executive Head, together with a senior leadership team. Theê ê ê ê ê ê ê ê ê ê ê ê
team has led school improvement in recent, years and the school was recentlyê ê ê ê ê ê ê ê ê ê ê ê ê
judgedêôGoodõ,êbyêOfstedêandêbehaviourêwasêjudgedêôOutstandingõ.ê
RoydonêPrimaryêAcademyêðêEppingêRoad,êRoydon,êEssex,êCM19ê5HNêê
Tel.ê01279ê793152ê
ê
The newly appointed Executive Head of Cooks Spinney Primary and Nursery,ê ê ê ê ê ê ê ê ê ê ê
Freshwaters and Roydon Primary Academy is Mr Stuart Pope, who wasê ê ê ê ê ê ê ê ê ê ê
previouslyêtheêHeadêofêSchool,êatêCooksêSpinneyêPrimaryêAcademyêandêNursery.ê
ê
Our schools are excited about working together and creating an outstandingê ê ê ê ê ê ê ê ê ê ê
modelêofêaêself-improvingêschoolêledêsystem.ê
ê
Each school is led by their own Headteacher/Head of School and overseen byê ê ê ê ê ê ê ê ê ê ê ê ê
theêChiefêExecutiveêOfficerêofêBurntêMillêAcademyêTrustêSchools,êHelenaêMills.ê
ê
ê
SirêFrederickêGibberdêCollegeêBurntêMillêAcademyêTrustêsubmittedêaêbidêtoê
openêaêbrandênewêsecondary/sixthêformêinêHarlow.êêThisêbidêwasêsuccessfulêandê
weêwereênotifiedêonêtheê15thêSeptemberê2016.êTheênewêschoolêwhichêwillêincludeê
aêbrandênewêsixthêformêisêdueêtoêopenêitsêdoorsêinêSeptemberê2019êforêYearê7ê
andêtheêcollegeêcohort.ê
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BMAT Mission and Vision Statement 

 
 

Burnt Mill Co-operative Academy Trust's mission is to work together, to smash through the 
barriers that prevent our children from becoming confident, high achieving and independent 

individuals. 
 

Burnt Mill Co-operative Academy Trust's vision is of a community of schools, which provide 
an outstanding education for every individual attending a Trust school. 

 
Burnt Mill Co-operative Academy Trust’s schools will be places of aspiration, where 

individuals matter and confidence flourishes, so that achievement for all is outstanding. 
 

Our core values of: 
Self Help, Self Responsibility, Democracy, Equality, Equity and Solidarity, underpin our 

Trust and inform our unshakeable belief in the intrinsic worth of every individual within our 
community. 

 
What we are trying to achieve can be summed up by our motto: 

 
 

OUTSTANDING EDUCATION, EXCEPTIONAL PEOPLE. 
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Burnt Mill Academy Trust 

Wish to appoint for the following vacancies  
 
 

Head of Facilities and Estates 
Salary: £60,000p.a. 

The salary for this post can be negotiated for the right candidate. 
Full time post 52 weeks per year 

 
The successful candidate will be able to create and implement a robust organisational 

infrastructure to underpin the development and implementation of the Trusts Strategic Plan 
under the leadership of the Head of BMAT schools and the Directors of the Trust.  

 
 

 
Closing date for applications: 24th April 2017 

  
 

Burnt Mill Academy Trust is committed to equal opportunities, safeguarding and promoting            
the welfare of children and expect all staff and volunteers to share this commitment. This               
post is subject to an enhanced DBS check. 
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Burnt Mill Co-operative 

Academy Trust 
 
 
 
 

Job Description 
 
Job Title: Head of Facilities and Estates. 
 
Salary: Circa £60K (negotiable for exceptionable candidate) 
 
Responsible to: CFO, CEO and Directors of the Trust. 
 
Working hours: 37 hours per week, full time 
 
Work location: Stansted Mountfitchet (moving to Harlow from September 2017). There 

will be a requirement for regular travel across the Trust. 
 
Purpose of Job: To create and implement a robust organisational infrastructure to 

underpin the development and implementation of the Trust’s Strategic 
Plan, under the leadership of the CFO, CEO and Directors of the Trust. 

 
Duties: 
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- Working in partnership with the CEO, the CFO and the Board to create the strategic               
five year plan, playing particular attention to the financial viability, growth and            
operational objectives around the infrastructure and estates of BMAT 

 
- Create and co-ordinate the annual operations plan to include appropriate targets. 

 
- To compile and advise on capital priorities across all sites 

 
- Advise, educate and review all facilities management teams across BMAT          

academies including budget setting and compliance with PPM schedules 
 

- Ensuring that BMAT and all the academies within the Trust are compliant with Trust              
policy. 

 
- Ensuring the continued economic viability of BMAT through group wide procurement 

 
- Ensuring that the BMAT structure, systems and processes are appropriate to ensure            

long and short terms plans will be achieved, including: 
 
● Reporting to the Board on the progress of the organisation against the strategic and              

operating plans; 
● Ensuring BMAT makes effective use of technical innovation in achieving its strategic            

objectives; 
● Managing the Trust buildings and services, health and safety, leases and renewals. 
 

- Develop and sustain effective relationships with external partners in furtherance of           
commercial objectives including:  

 
● Proactively seeking to establish partnerships where these help BMAT to achieve their            

objectives; 
● Liaising and negotiating with third parties over the maintenance and developments of            

agreements and contracts and advising the Board accordingly. 
● Provide strong leadership to all staff. 
● Working with the Directors, presenting to Directors and serving on required committees. 

 
- To assist all BMAT academies with performance management of facilities staff 

 
- Demonstrating an active commitment to professional development. 
 
- Contribute to evaluation of the Trust policies and procedures to ensure the            

organisational foundation of the Trust is secure for the future. 
 
- Undertake any duties consistent with this position, which might from time to time be              

assigned by CFO or the CEO 
 

***************************** 
 
 
This job description will be reviewed annually and may be subject to amendment or              
modification at any time after consultation with the post-holder. It is not a comprehensive              
statement of procedures and tasks, but sets out the main expectations of the School in               
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relation to the post-holder’s professional responsibilities and duties. 
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Burnt Mill Academy Trust is committed to safeguarding and promoting the welfare            
of children and young people and expects all staff and volunteers to share in this               
commitment. 

 
Person Specification 

 
Head of Facilities and Estates 

 
Qualifications and Experience Essential Desirable 

1. Educated to degree level or equivalent  ✓  
2. BIFM qualification or working towards or appetite to get qualified ✓  
3. An understanding of the educational sector  ✓ 
4. Senior manager with significant experience of facilities 

management and estates (ideally within the education sector) ✓  

5. Experience of managing grant funding from government and 
other sources  ✓ 

6. Effective leadership skills including managing and developing 
staff in a proactive way ✓  

7. Ability to forge effective external working relationships at every 
level ✓  

8. Ability to organise self and others including the effective use of 
technology ✓  

9. Prepared to take and manage agreed levels of risk to deliver 
effective services ✓  

10. Ability to evaluate the performance of key departments. ✓  
11. Experience of strategic planning and monitoring the 

implementation of plans. ✓  

12. A belief that education can transform the lives of children. ✓  
13. An ability to be flexible and work as part of a team. ✓  
14. A sense of humour. ✓  
 
The above skills will be assessed during the various stages of the recruitment process              
through the application form, interview and other processes as appropriate. 

 
 
 
 
 
 
 
 

Application Form 
 

15 
___________________________________________________________________________ 



__________________________________________________________________________ 
Please find below the BMAT application form.  Should you wish to apply for this post, please 
return the application form to BMATrecruitment@burntmill.essex.sch.uk 
 
Should you have any further questions or would like to arrange a visit please contact Tom 
Brighton (CFO) brightont@bmatrust.org.uk  
 
Successful applicants will be contacted shortly after the closing date. 
 
Thank you for your interest in Burnt Mill Academy Trust. 
 
 

 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Burnt Mill Co-operative 

Academy Trust 
First Avenue, Harlow, Essex CM20 2NR 

T: 01279-300555   F: 01279-307234 
e-mail:   BMATrecruitment@burntmill.essex.sch.uk 

website: www.bmatrust.org.uk 
 
 
 

 
Burnt Mill Academy Trust 
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Secondary School Education (Please list most recent first) 

School(s) 
 
 

From To Qualifications/subject 
Obtained and awarding 
body 

Grade Dates 

 
 
 
 
 
 

     

 

Continuing Education (University/College/Apprenticeships, etc.) 
Please list the most recent first. 

19 
___________________________________________________________________________ 



__________________________________________________________________________ 
 
Educational establishments 
 

From To Qualifications/subject 
Obtained and 
awarding body 

Level/ 
Grade 

Dates 

 
 
 
 
 

     

 

Professional qualifications Including details of professional association 
Membership. 
Do you hold Qualified Teacher Status (QTS)?                Yes          No        DfE number:  

If yes, please complete the following: 

Date Statutory Induction Period (if qualified since August 1999) started: 

completed: 

General Teaching Council Registration date: GTC Reg/No.  
 
 

Other relevant training and development activities attended in 
The last five years. 
Please list the most recent first and continue on a separate sheet if necessary 
 
Brief description/Course title 
 
 
 
 
 
 
 

Date Organising body 

 
 

Information in support of this application 
 
Please use the person specification as a prompt to describe the experience, skills, competencies and 
qualifications that make you suitable for this job.  These may have been gained from your work experience,
any voluntary or community work or any other organisation you may have been involved with.  You should
ensure that any information submitted reflects your experience relating to the competencies that are detailed
in the Person Specification. 
(Please continue on a separate sheet if necessary).  If you are a teacher, please provide details of any 
specialist teaching/skills you possess that may be relevant to the post. 
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References  
Please give the names and addresses of your two most recent employers (if applicable). 
If you are unable to do this, please clearly outline who your references are. 
 
 
Name and address: Name and address: 
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